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Unit 69   Learning a language
Exercise 1:   1. mother-tongue, second language   2. native
speaker   3. bilingual   4. strong accent
Exercise 2:   1. say   2. mean   3. difference   4. pronounce
5. spell   6. plural   1e   2c   3h   4f   5a   6d
Exercise 3:   1. say   2. made   3. studied   4. practise
5 did   6. picked up   7. improved   8. bold   10. progress
11. grammar rules   12. practise   13. a course
14. a lot of new language   15. pronunciation
16. a conversation
Exercise 4:   1. divided   2. never   3. would   4. has
5 train   6. the   7. money   8. a   9. annoyed   10. of
11. he   12. so
Exercise 5:   1. the ‘to’ infinitive   2. a phrasal verb
3. a gerund   4. a proverb   5. an idiom
6. a collocation
Exercise 6:   1. listen carefully   2. repeat   3. practise
4. do the exercises, hand in   5. correct   6. look it up
7. write it down   8. making mistakes   9. rub it out
10. revising

Unit 70   Jobs
Exercise 1:   1c   2a   3b
Exercise 2:   1e   2c   3f   4b   5a   6d
Exercise 3:   1c   2b   3a   4d
Exercise 4:   1d   2e   3a   4c   5b
Exercise 5:   1c   2d   3c   4a   5b
Exercise 6:   1h   2g   3e   4f   5d   6c   7a   8b
Exercise 7:   1. sailor   2. firefighter   3. paramedic
4. soldier   5. pilot   6. police officer
Exercise 8:   1e   2c   3a   4d   5b   6j   7h   8g   9f   10f
Exercise 9:   1. hairdresser   2. waiter   3. architect
4. chef   5. photographer   6. postman

Unit 71   Employment
Exercise 1:   1. section   2. qualifications   3. CV
4. application   5 interview   6. experience
Exercise 2:   1. found   2. applied for   3. go into
4. filled in, sent it off   5. offered
Exercise 3: Cleaner: requires, rates
Accounts:  position, salary Sales Assistant:  applicant,
experience, training, Apply Nurse:  Temporary, salary
Exercise 4:   1P   2N   3N   4P   5P   6N   7P   8P
Exercise 5:   1f   2d   3b   4e   5a   6c
Exercise 6:   1. was sacked   2. he made redundant
3. unemployed
1. was fired   2. lose their jobs   3.out of work

Unit 72   Working life
Exercise 1: Money: isn’t very well-paid, a pretty good
salary, a regular pay rise, bonus Hours: long hours,
do overtime, flexi –time, go part-time Benefits / Perks:
a company car, pension scheme, private health
insurance Promotion: get promoted, work your way

up, career ladder Holiday: sin weeks’ paid holiday,
taking a few days off
Exercise 2:   1e   2c   3a   4b   5d   6f
Exercise 3:   1N   2N   3P   4P   5P   6N   7P   8P, P
Exercise 4:   1d   2f   3a   4e   5b   6c
Exercise 5:   1. union   2. strike   3. increase   4. rejected
5. demanded   6. low pay   7. resigned   8. crisis
Exercise 6:   1. job   2. work   3. work, job   4. work
5. work   6. job   7. work   8. job   Remember that job
is countable and work is uncountable.
Exercise 7:   1. career   2. job   3. job   4. career   5. job
6. career   7. job

Unit 73   In the office
Exercise 1:   1. scales   2. fax machine   3. briefcase
4. wastepaper basket   5. files   6. computer
7. photocopier   8. drawers   9. filing cabinet   10. desk
Exercise 2:   1. hole punch    2. paper clip   3. envelope
4. rubber   5. in-tray   6. stapler   7. calculator
8. drawing pins   9. scissors   10. pencil sharpener
10. Sellotape
Exercise 3:  1. deal with  2. send  3 arrange  4. do  5. make
Exercise 4:   1. a client   2. a problem   3. an order
4. a meeting
Exercise 5:   1d   2a   3c   4b
Exercise 6:   1c   2e   3a   4b   5d
Exercise 7:   1. calendar   2. diary   3. scissors
4. calculator   5. filing cabinet   6. wastepaper basket
7. hole punch   8. stapler / paper clips

Unit 74   Business
Exercise 1:   1. market   2. products   3. competition
4. capital   5. facility   6. plan   7. flow   8. sales
9. expenses   10. overheads   11. investment   12. stock
Exercise 2:   1e   2d   3a   4c   5b   6f   7g
Exercise 3:   1    2a   3d   4b   5e
6. family   7. branches   8. directors   9. firm
10. private enterprise   11. shareholders
Exercise 4:   1e   2c   3a   4b   5f   6d
Exercise 5:   1W   2W   3B   4B   5W   6B   7W   8W   9B
Exercise 6:   You should have deleted:   1. do much
profit, gel even   2 got a huge loss   3. annual
turnaround   4. expenditure   5. sales numbers   6. sales
goals   7. addition   8. bottom figure
Exercise 7:   1d   2c   3a   4b   5e

Unit 75   Crime and punishment
Exercise 1:   1f/h   2b/g   3c/e   4a/d
Exercise 2:   1. crime   2. court   3. trial   4. case   5. judge
6. defence  7. evidence   8. verdict   9. sentence
10. prison (or jail)   11. fine   12. jail (or prison)
Exercise 3:   1. arrested   2. suspected   3. convicted
4. questioned   5. charged   6. heard   7. defend
8. pleaded   9. called   10. committed   11. identified
12. sentenced



1: Literal Meanings 
Use these words to complete the following: 

rush candles loose fit thumbs burn 
1. We've got eight fingers and two 
2. I need a new pair of trousers. These are too round the waist. 
3. Don't touch that! It's very hot. You'll yourself. 
4. My car's only small but you can just five people in it. 
5. Sorry, I haven't got time to talk. I'm in a 
6. In Britain, it's traditional to put on birthday cakes - one for each year. 

2: Up to my eyes 
Put the following nouns in the idiomatic expressions below: 

plate end finger candle hands thumbs feet eyes 

a. lift a e. at a loose 
b. have your full f. twiddle your 
c. burn the at both ends g. up to my 
d. on my h. enough on my 

Now use the expressions in these situations: 
1. You're late. Did you miss the train? 

> Yes, I didn't leave the office till six. I'm in work at the 
moment. 

2. How was your first day at work? 
> Really boring. I had nothing to do. I just sat at my desk 

3. Bill wants to know if you can spend some time training the new secretary. 
> I'm afraid I haven't got a minute - I can't. I've already got 

4. You look tired. Are you OK? 
> Yes, I just need to get to bed earlier. I've been 
recently - late nights and early starts. 

5. Come in. Sit down, make yourself at home. 
> Thanks. I need a rest. I've been all day. 

6. So, I'm going to spend the whole weekend painting the outside of the house. 
> Do you want some help? My boyfriend's away so I'm this 
weekend. 

7. Do you and Paul share the cooking and cleaning? 
> You must be joking. He never ! 

8. My sister's three children are coming to stay with me this weekend. 
> You'll Rather you than me! 

Note: If you have too much to do, you can be either up to your eyes or up to 
your ears. If you want to describe a job as low-status and badly-paid, you can 
say: If you pay peanuts, you get monkeys. This expression is completely fixed. 
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3: One thing after another! 
Complete these dialogues using the following idiomatic expressions: 

a. It's been dead all day. 
b. I'm tied up till after lunch. 
c. I've been on the go all day. 
d. I can fit you in on Thursday. 
e. It's been one thing after another. 
f. We've been rushed off our feet! 

1. Everything's gone wrong today, hasn't it? 
> Yes 

2. Shall we go for a drink after work? 
> No thanks. I'm tired 

3. So, is Wednesday a good day for you? 
> No, but 

4. Have you had many customers today? 
> No, 

5. You've had a lot of customers in this morning, haven't you? 
> Yes, 

6. Can I talk to you about a problem that's just come up? 
> Sorry, 

4: Been 
Five of the idioms in this unit are commonly used with been. Try to complete 
them with the key word, then look back to check. 

1. I've been (candle) 
2. I've been (feet) 
3. It's been (thing) 
4. I've been (rushed) 
5. It's been (dead) 

5: Revision 
Put the missing words in the idioms below: 

1. I'm . . . . to my ears in work. 
2. It's been one thing . . . . another. 
3. I've been . . . . my feet all day. 
4. Are you . . . . a loose end this evening? 
5. I'm tied up . . . . after lunch. 
6. I've been . . . . the go all day. 
7. We've been rushed . . . . our feet. 
8. I've already got enough . . . . my plate. 
9. I've been burning the candle . . . . both ends. 

10.1 can fit you . . . . on Monday. 
Have you got a lot on your plate at the moment? 
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1: Literal Meanings 
Fill in the following words in the definitions below: 

pipeline dead-end ropes ladder steady rock 
1. If something is , it doesn't move. 
2. Oil, gas and water come to us along a 
3. If you are in a small boat and you make it , it might capsize. 
4. A road which goes nowhere is a 
5. On a sailing boat, the sails are controlled by means of 
6. If something is too high and out of your reach, use a 

2: A dead-end job 
Use the following expressions in the sentences below: 

a. a steady job c. a dead-end job e. a new branch 
b. in the pipeline d. the top of the tree f. a short-list 

1. Imagine just putting letters in envelopes all day. What a ! 
2. It's going to be a busy year for us. We've got two major projects to finish and an 

even bigger one 
3. Marks and Spencers are opening in town next summer. 
4. I just had a really good job interview. I'm on of five. 
5. Where is there to go once you've reached ? 
6. A lot of people are happy with even if it isn't very 

interesting. The main thing is the security it offers. 

3: Climb the career ladder 
Complete these idiomatic expressions with the following verbs: 

show make rock stand 
hold go breathe land 
take on climb find stand in 

a a name for yourself g a job down 
b the career ladder h down someone's neck 
c staff i your feet 
d the boat j over someone's head 
e someone the ropes k a job 
f. can't the pace 1 for somebody 

Now use eight of the expressions in the correct form in the following situations: 
1. Do you think it's worth me doing a part-time MBA? It's a lot of work. 

> It depends how much you want to 
2. My new job's OK but there are lots of things I'm still not used to. 

> That's normal. It always takes a few months before you really 
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3. I suppose your busiest time is around Christmas, isn't it? 
> Yes, we always extra just for that period. 

4. Are you working late again tonight? 
> I'm afraid so. Peter's for last month's sales figures. 
They've got to be ready for tomorrow morning's meeting. 

5. I'm going to have a word with Jack and try to change my holidays. 
> Jack's on a course this week and Marie is so you'd 
better wait till he gets back. You know what she's like! 

6. You know Frank's not going to put your idea on the agenda for tomorrow's 
meeting, don't you? 
> Isn't he? In that case I'll have to and talk to his 
head of department. 

7. I bumped into Paul last week. He's just started a new job selling insurance. 
> I wonder how long that'll last. He can't for longer than 
six months. 

8. Where's Andrew working nowadays? 
> Haven't you heard? He's just a great with that new American 
bank in the City. 

Note: If you are going to delay, but not cancel, a project, you can say: Let's put 
that on the back burner for a while. If you want to talk about working under 
pressure, you can say: If you can't stand the heat, get out of the kitchen. 

4: Revision 
Look back at the idioms in this unit and add the missing words: 
1. climb the career 6. make a name for 
2. find your in a new job 7. breathing down my 
3. landed a great 8. take on extra 
4. can't stand the 9. go over his 
5. a project in the 10. hold a job 

Have you ever had a dead-end job? 
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Ex 3: l c , 2a, 3h, 4f, 5e, 6b, 7d, 8g the candle at both ends), 5d, 6e, 7a (lifts a 
Ex 4: 1 break, 2 put , 3 throw, 4 give, 5 get, finger), 8b 
6 open, 7 call, 8 nip, 9 pull, 10 s ta r t Ex 3: le , 2c, 3d, 4a, 5f, 6b 

„ . Ex 4: 1 burn ing the candle at both ends, 
U n i t VQ 
u 2 on my feet all day, 3 one thing after 

Ex 2: l b , 2d, 3f, 4a, 5c, g, 6h, 7e another, 4 rushed off my feet, 5 dead all 
Ex 3: a move, b pull, c set, d leave, e set, morning 
f pull, g stop, h get, l a , 2d, 3h, 4e, 5g, 6c, 7b Ex 5: 1 up , 2 after, 3 on, 4 at, 5 till, 6 on, 
Ex 4: 1 up, 2 heaven, 3 socks, 4 star, 7 off, 8 on, 9 at, 10 in 
5 oyster, 6 limit, 7 stone, 8 sights, 9 flier, 
10 world, 11 stops, 12 nothing, 13 left, U n l t 8 4 

14 hungry, 15 burn ing Ex 1: 1 steady, 2 pipeline, 3 rock, 4 dead-
•*• on en<^' ^ ropes, 6 ladder 

U m t 8 0 Ex 2 : lc , 2b, 3e, 4f, 5d, 6a 
Ex 2: Id, 2h (taken to it ...), 3a, 4e (feels ...), Ex 3: a make, b climb, c take on, d rock, 
5c, 6g, 7f, 8b (lent itself) e show, f s tand, g hold, h breathe , i find, j go, 
Ex 3: l c , 2i, 3j, 4h, 5a, 6g, 7f, 8d, 9e, 10b k land, 1 s t and in 
Ex 4: 1 out, 2 for, 3 out, 4 in, 5 out, 6 like, l b , 2i, 3c, 4h (breathing down my neck), 
7 in his element, 8 square peg in a round 51 (standing in for him), 6j (go over his head), 
hole, 9 cup of tea, 10 up your street, 1 1 a 7g, 8k (landed a great job) 
duck to water, 12 sore t h u m b , 13 down to Ex 4: 1 ladder, 2 feet, 3 job, 4 pace, 
the ground, 14 fish out of water 5 pipeline, 6 yourself, 7 neck, 8 staff, 9 head, 

U n i t 8 1 1 0 d o w n 

Ex 1: 1 rug, 2 bargain, 3 blessing, 4 b u m p , U n i t 85 
5 disguise, 6 feathers, 7 sleeve Unit 47: 1 about, 2 sleep, 3 most , 4 get, 
Ex 2: le (knocked me down with a feather), 5 day, 6 chickens 
2g (took me completely by surprise), 3f, 4h, Unit 48 : 1 said, 2 that , 3 telling, 4 words, 
5c (something up my sleeve), 6d (knocked 5 dead, 6 out 
h im for six) 7b 8a Unit 4 9 : * brick, 2 nose, 3 insult , 4 bend, 

Ex 3: l a , 2c, 3e, 4g, 5d, 6b, 7h, 8f ^ ^ ? g ° f g
0 ,. u+ o , „ , , 

_ . , „ , , ? , , , , Unit 50: 1 end, 2 light, 3 lose, 4 lucky. 
Ex 4: 1 You could have knocked me down _ . , „ , & J 

.., r xi ^ T. i, . 5 side, 6 only 
with a feather, 2 Ive got something up my U n i t g i . j d> 2 g U £ S S ] 3 ^ 4 ^ 5 Qn> 

sleeve, 3 That 's a t u r n - u p for the books, g H0ubt 
4 There's more to her t h a n meets the eye, U n i t 5 2 : i ieaf, 2 recognition, 3 plan, 4 on, 
5 It was a blessing in disguise, 6 He arrived 5 taking, 6 clean 
out of the blue, 7 eyes, 8 life, 9 feet, 10 six Unit 53 : 1 same, 2 bush , 3 keep, 4 between, 

. . . 5 hind, 6 straight 
u m l °* Unit 54: 1 white, 2 wool, 3 inch, 4 teeth, 

Ex 1: Id, 2b, 3e, 4a, 5c 5 garden, 6 take 
Ex 2: If, 2d, 3a, 4b, 5c, 6e, 7 Long time no Unit 55: 1 struggle, 2 bed, 3 stride, 4 out, 
see, 8 It's only a mat ter of time, 9 there 's no 5 plain, 6 men, boys 
time like the present , 10 It's very cold for this Unit 56: 1 black, 2 son, 3 tie, 4 water, 5 cat, 
time of year, 11 We decided on the spur of 6 image 
the moment , 12 Tomorrow is another day U n i t 5 7 : : l e § s ' 2 a l l> 3 n o t h i n g . 4 w e i g h t -
Ex 3: Id, 2e, 3c, 41, 5g, 6b, h, 7a, f, 8a, 9g, %b.^a^& 6

K ° f " e r 

i^ TI i o k / 1 , ,Q> u « , c i , ,r Unit 58: 1 bill, 2 out, 3 headache , 4 off, 
lOd, l i e , 12b /h , 13i, 14a/f, 15b, 16c _ , „ » , , , 
Ex 4: 1 on, 2 in, 3 at, 4 in, 5 for, 6 from, to U n £ 5Q. \ ame 2 a w a y ^ 3 r e s t 4 w h a l C ] 

U n i t 83 5 travelling, 6 recharge 
Unit 60: 1 back, 2 first, 3 get, 4 thing, 5 got, 

Ex 1: 1 t h u m b s , 2 loose, 3 bu rn , 4 fit, g t„ 
5 rush , 6 candles U n i t 6 1 : 1 s i e v e j 2 blank, 3 memory, 
Ex 2: a finger, b hands , c candle, d feet, 4 bra ins , 5 mind, 6 tip 
e end, f t h u m b s , g eyes, h plate Unit 62: 1 foot, 2 wrong, 3 fingers, 4 wrong, 
lg, 2f (twiddling my thumbs) , 3h, 4c (burning 5 chew, 6 wild 
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